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1 SOCIALWORKERS, MARRIAGE & RAMILY THERAPISTS & COUNSELORS SFC 1.06

Chapter SFC 1
AUTHORITY AND PRACTICE

SFC1.01 Authority. SFC 1.05 Examination provisions for all sections.

SFC 1.02 Definitions. SFC 1.06 Examination review procedure for all sections of the board.
SFC 1.03 Rule-making. SFC 1.07 Claims of examination error

SFC 1.04 Application procedures for all sections of the board. SFC 1.08 Certificate renewal procedures for all sections of the board.

Note: Chapter SFC 1 was created as an gemay rule dective April 26, 1993.  pendentclinical social workermarriage and family therapist or
professionatounselor at least once a year

SFC 1.01 Authority. _This chapter is adopted pursuantto (3) The examination process consists of a 2 part examination.
$8.15.08 (5) (b), 15.405 (7c) (d) and 22/(2), Stats. Partl is an examination pertaining to the profession; part Il is an

History: Cr. RegisterNovember1993, No. 455, éf12-1-93. examinationon provisions of the Wconsin Statutes and Admin

. istrative Code that pertain to the profession. Parts llan€ithe

SFC 1.02  Definitions. Inchs. SFC 110 8, 10 to 18 and 20y aminatioradministered under this chapter test entry levelcom

(1) “Board” means the examining board of social workergetencyin the practice area for which tleeedential is sought.
marriageand family therapists and professional counselors. Partsl and Il of theexamination seek to determine that an appli

(2) “Department” meansthe department of regulation andcant'sknowledge issufiicient to protect public health, safety and
licensing. welfare.

(3) “Section” means either the social worker section, the mar (5) Theboard may deny releaségrades or issuance of a-cer
riageand family therapists section, or the professional counsetiicate if the board determines that the applicant violated rules of
sectionof the examining board of social workers, marriaged  conductor otherwise acted dishonestly
family therapists and professional counselors. (6) Applicantsshall pass each part of the examination. An
__History: Cr. RegisterNovember1993, No. 455, &f12-1-93am. (intro.), Reg  applicantwho fails either part | or part Il dhe examination shall
ister,May, 1999, No. 521, £6-1-99. retakethat part of the examination. The passing grade on each part
. of the examination is determined by the board to represempe

SFC 1.03 Rule-making. (1) PROCEDURE. The board may ioncesyficient to protect the publ?é health, safetypamdlfare.
approveand adopt rules proposed by any section of the board—”le board may adopt the recommended passing scotkeof

(2) RuLEscommITTEE. (a) Composition. The rules committee examinatiorprovider for part | of the examination.
of the board is composed of one professional member from each7y ap appiicant for certification associal workeradvanced
section,and 2 public members. The board chair shall appoint B, cficesocial workerindependent socialorker or independent
public members from any of the sections of the board. clinical social workerneed not take part Il of the examination if

(b) Authority and responsibility. The rules committee shall actwithin the5 years preceding the date of application, the applicant
for the board in rule-making proceedings except for finghok and passed part Il in the process of applying for and receiving
approvalunder sub. (1). anothersocial worker certification from the section.

History: Cr. RegisterNovember1993, No. 455, £f12-1-93. History: Cr. RegisterNovember1993, No. 455, &12-1-93; r(2) and (4), Reg
ister, October 1998, No. 514, &f11-1-98 CR 01-064: cr (7), Register December

SFC 1.04 Application procedures for all sections of 2001No. 552, eff. 1-1-02
the board. (1) An application for certification is incomplete s .
until all materials requested are received by the boditkpfn SFC 1.06 Examination review procedure for all sec-

Englishor accompanied by a certified English translation. ~ tions of the board. An applicant who failan examination may
guesta review of the examination, as permitted by the examina

(2) An applicant for any certificate under ch. 457, Stats., sh h - . . i
make application on forms prescribed by both the examinati BISTOV'der If a review is permitted, the followingonditions

provider for the examination for the certificate for which the ) ) i i
applicantis applying and the board. Thpplicant may not sit for (1) The applicant shall file a written request to theard
an examination unless thepplicant meets the requirements ofVithin 30 days of the date on whieixamination results were
both the examination provider and the interested section of tAglédand pay the fee under s. RL 4.05.
board. (2) Examinationreviews are by appointment onnd shall
(a) The forms prescribed liftle examination provider shall beP€ limited to the time permitted by the examination provider for
suppliedto the applicant by the department, but must be returne@rt! of the_ examination and 1 hour fqr part Il of the.exqmlnatlon.
to the examination provider at least 60 days prior to the examina (3) Reviewsshall be conducted prior to the application dead
tion date for which the applicant is applying. line date forthe next examination for the particular certificate
(b) The forms prescribed by the board shall be provided to tf@ategory. _ _ o
applicantby the department, and must be returned to the board(4) An applicant may review part | of the examination only
office at least 60 days prior to the examination date for which thace.
applicantis applying. (5) Partll of the examinatiomay be reviewed by telephone.
b oote: The board: mailing address Bepartment of Regulation and Licensing, During atelephone review an applicant shall be provided with the
“History: Cr. RegisterNovember 1993, No. 455, é12-1-93. statuteor administrativecode reference number and the topic of
thetest questions the applicant failed.

SFC 1.05 Examination provisions for all sections. (6) An applicant may nobe accompanied during the review
(1) Theboard or itsdesignee shall administer the examinationdY any person other than the proctors.
required of applicants for certification as a socialorker, (7) Bound reference books shall be permitted. Applicants

advancedractice social workemdependent social workende  maynot remove any notes from the area. Notes shall be retained
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by the proctor and made available to the applicant for ushestra aform prescribed bthe board, and submit the fee under s. 440.08

ing, if desired. The proctor shall not defend the examination ng®), Stats.

attemptto refute claims of error during the review (2) A certificate holder who fails to renew certification shall
History: Cr. RegisterNovember1993, No. 455, éf12-1-93. ceaseand desist from using the title. ithin 5 years following the
renewaldate, a certificate holder may renew the expired certifi
cate without examination by filing with the required renewal

eapplication,the renewal fee, and the late renewal fee under s.

440.08(3), Stats. A certificate holder who faitsrenew certifica

fion within 5 years of theenewal date may be reinstated by eom
lying with the requirements for obtaining initial certification,

SFC 1.07 Claims of examination error . An applicant
for any certificate issued by the board who claimsar in the
examinationmay file a written request for board review in th
board office within 30 days of the datthe examination was
reviewed. The board shall review the claim and notify the appl
cantin writing of the board decision and any resulting grad . . s ; !
changes.Claims of examination error which are not filed withifncluding éducational and examinatioequirements which apply
30 days of an examination review shall be denied. The requékthe time application is made.
shallinclude: (3) An applicant for reinstatement of certification following

(1) The applicant name and address. disciplinaryaction shall meet requirements in sub. (1) and may be

(2) The type of certificate applied for requiredto successfully complete an examination as the board

e . . . ... prescribes.An applicant who applies for reinstatement more than

(3) A description of the perceived errancluding specific 5y earg after the date of the order imposing discipline against the
questionsor procedures claimed to be in error _ _applicantmay be reinstated by complying with the requirements

(4) The facts which the applicant intends to prove, including optaining initial certification, including educationahnd
refer‘ence_text citations or other supporting eviderioethe apph  examinatiorrequirements which apply at the time the application
CaHUtSd_a'g‘-R o November 1993, No. 455, 6112103 for reinstatement is made.

Istory: Cr. RegisterNovember PO A ' (4) Thecertificate and certificate of biennial certification shall

SFC 1.08 Certificate renewal procedures for all sec- bedisplayed in a prominent place by each person while certified
tions of the board. (1) Each person granted a certificateder by the board.
ch.457,Stats., is certified for the current certification period only (5) Every certificate holder shall notify the departmeint,

To renew certification a certificate holder shall by July 1 of theriting, of a change of name or address within 30 days of the
odd-numbered/ear following initial certification and every 2 change.
yearsthereafter file with the board an application for renewal onHistory: Cr. RegisterNovember1993, No. 455, f12-1-93.
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